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NATIONAL  CENTER  FOR 
PRODUCTIVITY  AND  QUALITY 
OF  WORKING  LIFE 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  with  552a(eK4)  of  the  Privacy  Act  of  1974.  the 
National  Center  for  Productivity  and  Quality  of  Working  Life  hereby 
publishes  the  systems  of  records  currently  maintained  by  the  Center. 

No  changes  have  occurred  since  the  last  publication  on  November  26, 
1976  (41  FR  52284). 

September  27,  1977. 

George  H.  Cooper. 

Executive  Director. 

GSA-3/1 

System  name:  PayroD  Records— National  Center  for  Productivity 
and  (Quality  Working  Life 

System  locatiou:  Genera)  Services  Administration,  R^km  3  Of¬ 
fice;  copies  held  by  the  Center.  (GSA  holds  records  for  the  Center 
undCT  contraa.) 

Categories  of  records  In  the  systm:  Varied  payroO  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers,  comprehensive  listing  of  empl^ees,  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  the 
Crater  and  GSA  employees  to  maintain  adequate  payroO  informa- 
tioo  for  Crater  employees,  and  otherwise  by  Crater  and  GSA  ran- 
ployees  who  have  a  n^  for  the  record  in  the  poformance  of  their 
duties. 

AnUmrky  (or  maintenance  of  the  system:  31  U.S.C.,  generally.  ' 
Also,  P  L.  94-136. 

Routine  uses  of  records  maintained  In  the  system,  indudliig  catego-  - 
ries  of  users  and  the  purpooes  of  such  uses:  See  Appendix.  Records 
also  are  disclosed  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
^  attorney. 

A  copy  of  an  employee's  Depa^ent  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  Skate,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee’s 
comprasatioo.  The  record  wil)  be  provided  in  accordance  with  a 
wiAoiding  agreement  between  the  State,  city,  or  other  local  jo- 
risdicUon  ^  the  Department  of  die  Treasury  pursuant  to  S  U.S.C. 
SS16,  SS17,  or  SS20,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  fiom  an  appropriate  official  of  the  taxing  jurisdic¬ 
tion  to  the  Executive  Director  of  the  Crater  at  2000  M  Street, 
NW.,  Washingtoa,  D.C.  The  request  must  include  a  copy  of  the  ap- 
idicable  statute  or  ordinance  authorizing  the  taxation  ^  compensa- 
tioo  and  should  indicate  whether  the  authority  of  the  jurisdiction  to 
tax  the  employee  is  based  on  place  residence,  place  of  employ¬ 
ment.  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De¬ 
partment  ot  the  Treasury  (S  U.S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shah  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Executive 
Director  of  the  Center. 

In  the  absence  of  a  withholding  agreement,  die  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  mdependrat  authority  to 
compd  disclosure  ch  the  Social  Security  Number,  in  accorduice 
with  ^tkm  7  of  the  Privacy  Act,  Public  Law  93-579. 

Pollctes  and  praedea  lor  storlag,  retrieving,  acccsteng,  retaliiiiv, 
and  disposing  of  records  in  the  systm: 

Ston^:  Paper  and  microfOm. 

RetiievabUity:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  prasonnel. 

Retention  and  dUnweal:  Disposition  ot  reemds  shall  be  m  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Dispositioo 
System  (GAD  P  1820.2). 

System  managerfs)  and  address:  Administrative  Officer,  National 
Crater  for  Productivity  and  Quality  oi  Working  Life,  Room  3002. 
2000  M  Street,  NW.,  Washington,  D.C.  20036. 


Noddeatieo  procedure:  Refer  to  the  Center's  access  regulaUons 
contained  m  Title  L  Chapter  IV.  Part  438,  CFR. 

Record  aceem  procednres:  Refer  to  the  Center’s  access  regula- 
tkms  contamed  in  CFR,  Tide  1,  Chapter  IV,  Part  438. 

Contesdi^  record  peucedures:  Refer  to  the  Crater’s  access  regula¬ 
tions  contamed  in  CTR,  Title  I,  Chapter  IV,  Part  438. 

Record  source  categories:  The  subject  individua];  the  Center. 

GSA-3/2 

System  name:  General  Financhd  Records— National  Center  for 
Productivity  and  Oiahty  of  Working  Life 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Center.  (GSA  bolds  records  fm  the  Center  under 
contract) 

Categories  of  individnals  covered  bf  the  system:  Employees  of  the 
Crater  and  members  of  its  Board. 

Categories  of  records  In  the  qjalem:  SF-1038.  Appbcatkm  and  ac¬ 
count  for  advance  of  funds;  Vendor  raster  and  vendor  payment 
tape.  Information  is  used  ^  accomttiog  technicians  to  maintain 
adequate  financial  infmmation  and  by  otter  officers  and  employees 
ot  GSA  and  the  Center  who  have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties. 

AnthorRy  lor  malntensnce  of  ttc  system:  31  U.S.C.,  generally; 
also  P.L.  5te-136. 

Routine  uses  of  records  maintainnt  ki  the  system,  includiiig  catego¬ 
ries  of  nsers  and  the  pnraaaM  of  such  uses:  See  appendix.  Reco^s 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuuit  to  power  of  attorney. 

Policies  and  practices  lor  sSarhig,  retrieving,  accessing,  retalniag, 
and  disposing  of  records  in  the  qntem: 

Stornge:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  dinpmal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition. 

System  manager(s)  and  address:  Administrative  Officer.  National 
Center  fm  Productivity  and  (Quality  Working  Life,  2000  M 
Street,  NW.,  Washington,  D.C.  ^36. 

Notfflcatfcm  procedure:  Refer  to  the  Center’s  access  regulations 
contained  in  Title  I,  Chapter  IV,  Part  438,  CFR. 

Record  access  procedures:  Refer  to  the  Center’s  access  regula¬ 
tions  contained  in  Title  1,  Chapter  IV,  Part  438,  CFR. 

Contestlag  record  proceAircs:  Refer  to  the  Crater’s  access  regula¬ 
tions  contained  in  Title  I,  Chapter  IV,  Fait  438,  CFR. 

GSA-3/3 

System  name:  General  Infcmnal  Personnel  Files— National  Center  * 
for  Productivity  and  (Quality  of  Working  Life 

System  location:  National  Crater  for  Productivity. 

Cat^orles  of  individaals  covered  by  the  system:  Copies  of:  Per¬ 
sonnel  qualifications  statemrats,  personnel  action  requests  and 
notifications,  oaths  (rf  office,  consultant  and/or  expert  certifica¬ 
tions,  delegations  of  authority,  background  information  for  security 
clearances  (non-sensitive  and  critical-sensitive),  statements  of  em- 
ploymrat  and  financhd  interests,  training  materials  and  correspon¬ 
dence  with  the  Board  members  of  the  Crater. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C., 
generaOy.  Also  P.L.  94-136. 

Routine  uses  of  records  nudntahwd  In  the  system,  Includiiig  catego¬ 
ries  of  nsers  and  the  pnrposes  of  such  uses:  Sra  Appemtix. 

PoHdes  and  praetkm  lor  storing,  retrieving,  accessing,  retaining, 
and  dlspoelng  of  records  hi  the  system: 

Ston^:  Paper. 

Retrievability:  Manual. 

Safeguards:  SUned  in  lockable  file  cabinets,  released  only  to 
authem^  personneL 

Rcteatka  and  disposal:  Disposition  of  records  shnli  be  in  ac¬ 
cordance  with  the  GSA  records  maintenance  and  disposition 
system. 

System  manager(s)  mid  address:  Administrative  Officer,  National 
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Center  for  Productivity  and  Quality  of  Worktag  Life.  2000  M 
Street,  NW.,  Washington,  D.C.  20036. 

Notification  procedure:  Refer  to  the  Center's  access  r^ulations 
contained  in  Title  1,  ChaptO'  IV,  Part  438,  CFR. 

Record  access  procedures:  Refer  to  the  Center’s  access  regula¬ 
tions  contained  in  Title  1,  Chapter  IV,  Part  438,  CFR. 

Contesting  record  procedures:  Refer  to  the  Center’s  access  regula¬ 
tions  contained  in  Title  I,  Chapter  IV,  Part  438,  CFR. 

Record  source  categories:  The  subject  individual;  the  Center. 

APPENDIX— National  Center  for  Productivity  and  Quality  of 
Working  Life 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  reg^ 
lation.  Tide  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
''  pi^riate  agency,  whet^r  Federal,  State,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  oMain 
information  relevant  to  an  agency  decision  concerning  tte  hiring  or 
retention  of  an  employee,  t^  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 


A  reconl  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  resptmse  to  its  request,  in  connection  with  the 
hvmg  or  retention  of  an  employee,  the  issuance  oi  a  security 
clearance,  the  reporting  oi  an  mvestigation  oi  an  employee,  the 
lettnm  of  a  contract,  or  the  issuance  (d  a  license,  grant  or  other 
benera  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investi^tor,  arbitratqr  of'other  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  Federal  personnel  manage¬ 
ment 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  at  a  Federal  ^ncy  for  purposes  of  audit 
The  information  contained  m  this  system  of  records  wiO  be  dis¬ 
closed  to  the  Office  at  Management  a^  Budget  in  connection  with 
the  review  of  private  relief  l^slation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  sta^  oi  the  l^slative  coordination  and  clearance 
process  as  set  forth  m  diat  Circular 
A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Membm  of  Congress  ot  to  a  Congressional  staff 
member  in  response  to  an  iiMuiry  of  the  Congressional  office  made 
at  the  request  at  the  individuai  about  whom  the  record  is  main¬ 
tained. 


A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  at  the  General  Services  Administration  in 
connection  witti  administrative  services  provided  to  this  agency 
under  agreement  with  G^. 
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Advance  Orders  are  now  being  Accepted 
for  delivery  in  about  6  weeks 

CODE  OF  FEDERAL  REGULATIONS 

(Revised  as  of  July  1,  1977) 

Quantity  Volume  Price  Amount 


Title  32 — National  Defense  (Part  1600-end)  $2.  75 

Title  39 — Postal  Service  3. 50 

Title  41 — Public  Contracts  and  Property  Management  _  5.  25 

(Chapters  1  and  2) 

Title  41 — Public  Contracts  and  Property  Management  2.  75 

(Chapter  7) 


Total  Order 


{A  Cumulative  checklist  of  CFR  issuances  for  1977  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  23 

PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.C  20402 

Enclosed  find  $ . (check  or  money  order)  or  charge  to  my  Deposit  Account  No . - 

Please  send  me . copies  of: 

PLEASE  FILL  IN  MAILING  LABEL  — 

BELOW  Street  address _ _ _  ' 

City  and  State _ _ _ _ _ _ _ - _ — —  ZIP  Codc 


FORUSEOFSUPT.DOCS. 

- — Enclosed _ _ 

To  be  mailed 
_ later _ 

— Subscription _ _ 

Refund... - 

Postage _ 

Foreign  Handling _ 


FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW,  INCLUDING  YOUR  ZIP  CODE 


SUPERINTENDENT  OF  DOCUMENTS 
VJS.  GOVERNMENT  PRINTING  OFFICE 
WASHINGTON,  D.C.  20402 

OFFICIAL  BUSINESS 


POSTAGB  AND  FEES  PAID 
V.S.  GOVERNMENT  PRINTING  OFFICB 
375 

SPECIAL  POUKTH-CLASS  EATR 
BOOK 


Name  _ _ _ 

Street  address  - 


City  and  State  ... 


ZIP  Code 


'J. 


